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T2T SPECIAL EDUCATION LICENSING INFORMATION
CERTIFICATIONS REQUIRED FOR A TEACHING LICENSE
CPR/AED
To meet one of the state standards for dealing with emergencies in schools, CPR and AED training is required for all individuals seeking licensure. Your training must be completed no more than two years prior to the time of licensure recommendation. Undergraduates should complete training late in the junior year or early in the senior year. Graduate students should complete training prior to student teaching.
Make sure you keep a copy of the CPR/AED certificate/card in a safe place because it should be scanned and uploaded with your teaching license application.
CPR/AED Certification Workshops are offered each semester from 9:00 am—12 noon in the School of Education. The cost for attending the workshop and receiving CPR/AED certification can be found on the Career Connections website. Go to the Workshops and Training and select CPR/AED Certification Sessions to see when the next session is offered.
Training can also be done at the American Red Cross, American Heart Association, EMS Safety Services and other state approved agencies. (A list of approved providers can be found on the IDOE website)
Suicide Prevention
All students applying for an initial teaching license must show evidence that they have successfully completed education and training on the prevention of child suicide and the recognition of signs that a student may be considering suicide.
If you enrolled in and received a C or better grade in EDUC-G203: Communication for Youth Serving Professionals, you have completed the training and should have received a copy of your certificate via email. If you didn’t get a copy, you can stop by Career Connections in the Office of Undergraduate and Teacher Education (ED 1000) to request a copy be sent to you or email edcareer@iu.edu. 
If you still need to complete the suicide prevention training, the School of Education will be holding free workshops each semester. To find out the dates and times workshops will be offered go to Career Connections website. Click on Workshops and Training and select Suicide Prevention Training to see when the next session is offered.
Training can also be done through the American Foundation for Suicide Prevention, At-Risk for PK-12 Educators Online Program, The Jason Foundation and other state approved agencies. (A list of approved providers can be found on the IDOE website) 
Human Trafficking
All students applying for an initial teaching license must show evidence that they have successfully completed education and training in identification and reporting of human trafficking. Human Trafficking and Indiana Youth training can be completed through the Indiana Learning Lab free of charge.
Child Abuse and Neglect
All new teachers are required to complete Child Abuse and Neglect training pursuant to Indiana state law. These trainings must include training on the duty to report suspected child abuse or neglect and training on recognizing possible signs of child abuse or neglect. Approved trainings include 
· Reporting Abuse and Neglect Training
· Stewards of Children: Firefly
· Indiana Center for Prevention of Youth Abuse and Suicide
OFFICIAL TRANSCRIPTS
There are two different methods for getting your official transcript. You can place an online transcript request through the online ordering systems, or you can choose to order by fax or mail. Simply visit Student Central’s “How to get a copy of your transcript” 
Note: If you have any forms or documents that must be attached to the transcript or need transcripts faxed to you or a third party, you should use the Order by Fax or Mail process.
RECIPROCITY & YOUR LICENSE
Indiana has a compact with many states to honor Indiana instructional licenses. Called reciprocity, this agreement through the National Association of State Directors of Teacher Education and Certification (NASDTEC) allows an individual to submit their valid Indiana license to participating states and receive a one-year temporary license. During that year, the individual would be able to work while completing any deficiencies that might be identified by that state. For example, many states require an English as a New Language course or different licensure test(s). The most current information on reciprocity agreements among states can be found on the NASDTEC website. 
Frequently, when applying for a license in another state, there will be a Program Verification Form you will need to have completed by the School of Education License Advisor. You can send your form to the Office of Teacher Education, Licensing Office, 201 N. Rose Ave, Bloomington, IN 47405 or email the form to license@iu.edu 

To determine licensing requirements in another state, you must contact that state. Due to the many changes each state makes in their licensing requirements, the IUB licensing office cannot answer specific questions about other state certification requirements. You will need to contact the Department of Education for that state if you have questions or concerns about being certified in that state.
POTENTIAL EMPLOYERS 
After you have completed student teaching but before your degree is conferred and your license has been issued, you can request that the Licensing Office write an official letter (sometimes called a 90-day letter) to schools and school districts verifying that you have completed the program. Email your requests to license@iu.edu  
CAREER CONNECTIONS
Smart, passionate educators are always in demand. Each year Career Connections helps education students find their first teaching job. Career Connections can help you make a strong first impression 
· By helping you create better resumes and cover letters.
· By providing easy-to-use tips on building your professional network.
· Assisting you with improving your interviewing skills with experienced educators who will prepare you to perform under pressure.
Career Connections can also help you maintain a digital portfolio of your teaching credentials that you can continue to use throughout your career. Upload certifications, transcripts, letters of recommendation, and other materials you want to share with prospective employers. When you are ready to apply, you will have everything you need in one convenient location.
Services
Job Search Advisors can assist you with job search questions, concerns, and skills, including: creating a resume that truly promotes you to employers, writing cover letters that will help get you the interview, and thank you letters afterward, requesting letters of recommendation from professors and supervisors, searching for jobs in- and out-of-state, completing online job applications, networking to grow your professional contacts, and practicing and perfecting interviewing skills.
Online Job Listings allow you to search for jobs across the country and internationally. Career Connections staff screen job announcements and post only those they believe are of interest to our students and alumni. You have the option to save your job searches and create “job agents” that will notify you by email of new jobs that meet those parameters. 
Ensure your account is set up to “seeking employment” and get your resume approved in order to be considered for job referrals to employers who contact Career Connections looking for candidates. Career Connections will search the system for matches and send the resumes of potential candidates directly to the employer and notify those candidates of the referral.
 LICENSURE TESTS
The tests are offered via home testing (select tests) and computer at sites in Indiana and nationwide.  Appointments can be made year-round and are available on a first come, first served basis. The tests will typically cost between $120 and $146 each and be comprised of multiple-choice questions.  (Exception: World Languages tests have constructed-response assignments depending on the language.  The tests also include listening, speaking, and writing sections.) In some cases, it may require more than one test session to complete all the tests required. Not all tests are offered seven days a week.  You can find out how to register for the pedagogy and content tests and when and where the tests are offered.
 Preparing for the test
The Praxis website offers several resources to help you prepare for the tests including study companions, study plans, videos, interactive practice tests and more.  As an IU student you are eligible to take one full-length practice test free. The test lets you practice answering one set of authentic test questions in an environment that simulates the computer-delivered test.
 Additional resources for preparing for the tests are Learning Express offered by the IU Libraries and Mometrix eLibrary. These resources offer sample tests, tutorials, eBooks, flashcards, etc. 
For those of you who are completing a secondary program, you could review test prep materials geared towards Advanced Placement (AP) high school courses in your content area. 
YouTube Crash Course is another way to help you prepare for the tests by covering specific content subjects. 
A final resource is a set of study guides available in the School of Education library which provide test taking tips as well as sample test questions and a sample test with explanations of the answers.


	Test Name and Code
	Passing Score

	Pedagogy

	Principles of Learning and Teaching: Pre-K-12 (Test Code 5625) 
	157

	Content

	Special Education - Foundational Knowledge (Test Code 5355) 
	145

	Teaching Reading: Elementary (Test Code 5205)
	159



Test Results 
Your official score report will be available in your account on the registration website within 10 business days after testing.  
APPLYING FOR A LICENSE
The Licensing Verification and Information System (LVIS), the Indiana Department of Education's online application system, has been designed to make it easier and faster for you to apply for and receive your credentials.

1. Log into LVIS360: LVIS 
2. Click on ‘Start an Application’ on the left-hand side under the ‘My Application’ section. 
3. Select Choose Option on the red box that says: Apply for a New License. 
4. Click Teacher 
5. Click Indiana Educator Preparation Program 
6. The application will now open to page one: Instructions. Please read them through carefully and view the required documents listed. 
7. Click on ‘Start Application’ at the bottom of the page. 
8. Form: 
a. Click Add Recommending Instruction Entry. 
i. Indiana will default in the state drop down. 
ii. Choose the name of the Indiana college/university. 
iii. Click Add to save Recommending Institution Entry. 
b. Answer the legal questions. Upload required documentation, if requested. 
c. Click Continue. 
9. Areas: Follow the instructions on the page to select and add all licensing areas you are requesting to your application. Please see the common terms key if necessary. 
10. Documents: Upload the required documentation. Once all documentation is uploaded, you will be able to click Continue.. If not, you need to fix what is missing.  Missing materials will be in RED.
11. Submit: This page reviews the application. If you have everything completed, you will be able to submit the application. If not, you need to fix what is missing. Missing materials will be in RED. 
12. Click the brown button Make Payment. You may also Edit or Remove if required. 
13. You will be transferred temporarily to the NIC Payment Portal. Please fill out billing information. 
14. Click Submit Payment. 
15. You will be transferred back to LVIS and will be able to view your Payment Receipt. Please capture this for your records. 
16. Click Submit.

Any time you need to stop the application, click Save for Later. To check the status or return to your application, click “Application Status” on the right-hand side when you are in your LVIS account.

After You Apply
After you submit your application, the State of Indiana will contact the School of Education to verify you have completed your teacher education program and confirm your licensing exam test scores.  License applications will not be processed until all your program requirements, licensing tests, CPR/AED certifications, and Suicide Prevention Training are completed.  When you are recommended for a license, you will receive e-mail confirmation, along with your license number, from the State of Indiana.

You may start looking for a teaching position before you receive your license.
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